THE TOWN OF

BERWYN HEIGHTS, MARYLAND

INVITES YOUR INTEREST IN THE POSITION OF

TOWN MANAGER

BERWYN HEIGHTS — AN OUTSTANDING OPPORTUNITY

walking distance of Berwyn Heights (and can be reached by
a University shuttle bus that comes through the Town).

ABOUT THE COMMUNITY
OF BERWYN HEIGHTS
The Town of Berwyn Heights, incorporated in 1896,
comprises approximately one square mile, and is home to
3,100 residents. The Town housing stock is exclusively single
family homes. Shaded by mature trees, the homes comprise
a variety of architectural styles: from ornate Victorians and
craftsman bungalows of the late 19th and early 20th century
to the split-levels and ramblers of the 1950s and 1960s.
Many residents volunteer for a wide variety of community
organizations and events.
Although small in size, The Town offers a full slate of municipal
services: the Police Department is staffed to provide police
protection with a focus on community policing; the Public
Works Department performs weekly refuse, recycling and
yard waste collections; and Code Compliance monitors
residential and commercial properties to achieve compliance
with community standards, and rental housing regulations.
The Administrative Department, located in the Town Office,
handles the Town’s finance and human resource functions, in
addition to overall Town management. The Berwyn Heights
Volunteer Fire Department & Rescue Squad, an independent
501c(3) corporation, is one of the busiest volunteer
companies on the east coast, and partners with the University
of Maryland’s Fire & Rescue Institute to train first responders.
The PreK-6 Berwyn Heights Elementary School is located in
Town and among its many amenities are before and after
care and a Talented & Gifted (TAG) Program. An active
PTA sponsors a number of enrichment activities and runs an
educational garden that beautifies the school grounds. The
recently built Greenbelt Middle School, with state of the art
classrooms and a TAG programs is located within walking
distance just outside the Town’s boundaries. Parkdale High
School is a 10-minute bus ride away and has an academically
rigorous International Baccalaureate program. A number of
students also test into the Science & Technology Program
of the national blue ribbon Eleanor Roosevelt High School.
Several well-regarded magnet and private schools are
within walking distance (including the Dora Kennedy French
Immersion School and Holy Redeemer School) or a short
drive (including DeMatha and Elizabeth Seton High Schools).
For higher education, many students attend the University of
Maryland’s flagship campus in College Park, which is within

Outstanding parks and recreational amenities surround
Berwyn Heights. Greenbelt National Park, Lake Artemesia,
and the Anacostia Trails system offer year-round opportunities
for hiking, biking, and nature watching. Other recreational
destinations are nearby, such as the Ellen Linson Splash
Park/Herbert Wells Ice Rink, the nationally acclaimed
College Park Tennis Center and the College Park Aviation
Museum, the oldest continuously operating airport in the
nation where the Wright Brothers made history testing the
first military airplanes. Additionally, the nation’s capital’s
numerous attractions are within easy reach from two stations
on Metro’s Green Line just outside the Town’s boundaries.
In addition the attractions of Baltimore and the historic state
capital of Annapolis are within a thirty minute drive from
Berwyn Heights.

ABOUT THE TOWN GOVERNMENT
OF BERWYN HEIGHTS
The Town of Berwyn Heights was chartered in 1896 and
operates under a Council-Manager form of government, with
the Mayor appointing each Council Member as a liaison to
a particular Town department. The governing body of the
Town consists of five Town Council Members. The members
are elected at large for two-year terms. The Council Member
receiving the highest number of votes is elected Mayor, with
the Council Member receiving the second highest votes
elected Mayor Pro Tem.

ABOUT THE CANDIDATE
The Town of Berwyn Heights seeks a proven, dedicated,
responsive and experienced individual for the position of
Town Manager. The ideal candidate will be an experienced
leader with a background in town or city management,
local governance, or public affairs. The candidate will be
a strong leader, manager and administrator with excellent
communication skills.
The successful candidate will also possess, as a minimum, a
bachelor’s degree with a major in Public Administration or
related field. A related graduate degree is preferred and
experience in Maryland is a plus. The ideal candidate will
possess a minimum of five years of progressively responsible
experience in Town/City management. A candidate who is
fluent in Spanish would also be a plus.
The successful candidate for the position will possess a wide
knowledge of public administration, public works, public
safety, and budget/finance, as well as practical experience
with urban governance issues. He/she should also possess
a collaborative style, be receptive to direction from the Town
Council, and input from Council and the town residents. He/
she must be a team player and have unquestioned integrity.
He/she must be a creative problem solver, an effective change
agent, and comfortable with the shifting balance between
innovation and continuity. He/she must possess an unwavering
focus on quality improvement and increasing efficiencies.

• Advise the Town Council, and make such recommendations
as may seem to him/her desirable for the good of the
Town organization and the community • Serve as the Town
Human Resource Director, Finance Director and Town Risk
Manager
• Prepares grant applications, and assures appropriate
implementation of grant awards
• Manage Town procurement
• Conducts research regarding benchmarking and best
management practices
• Enforce all laws and ordinances of the Town and see that all
contracts and franchises are faithfully performed
• Perform such other duties as may be prescribed by the
Town Manager Ordinance or required of him/her by the
Town Council, consistent with the Town Charter and Town
Manager Ordinance
The Town Manager supervises approximately 27 full time and
3 part time Town employees providing municipal services
including police, public works including street maintenance,
Town facility maintenance, refuse and recycling collection,
and code compliance and rental housing inspections. Potable
water and sanitary sewer services are provided by the regional
Washington Suburban Sanitary Commission (WSSC). The
Town Manager oversees a budget of more than $3 million.

ISSUES FACING THE TOWN

The successful candidate will have a track record of success
in his/her previous assignments, and should have a clear
and effective writing style, skills as a public speaker and
experience with community engagement.

• Continued strong financial management

ABOUT THE POSITION

• Incorporate a commitment to sustainable practices in Town
programs

The Town Manager is appointed by and serves at the pleasure
of the Town Council. The Town Manager and staff provide the
link between the elected governing body and the staff of the
town’s departments. The Town Manager shall be chosen on the
basis of his/her executive and administrative qualifications.
The Town Manager shall be appointed for an indefinite term,
subject to discharge as described in Town Ordinance 121
(Powers and Duties).
The successful candidate for the Town Manager
position shall be required to:
• Supervise and ensure coordination of all departments
• Attend Regular Meetings and Worksessions of the Town
Council
• Prepare and submit the annual operating and capital
budgets to the Town Council
• Prepare and submit, as of the end of the fiscal year, a
complete report on the finances and administrative activities
of the Town for the preceding year

• Upgrading Town road network condition
• Improve Town facilities, including new space for Police
Department

• Encourage community engagement through improved
communication with residents and businesses
• Enhance Town’s aesthetics through improvements to the built
and natural environments
• Enhance economic development effort on MD193 business
corridor; include outreach to University of Maryland, City of
Hyattsville and others
• Enhanced relationships with external partners, including Prince
George’s County, Maryland – National Capital Park and
Planning Commission (M-NCPPC), State agencies including
State Highway Administration(SHA)and Department of
Housing and Community Development (DHCD), Washington
Suburban Sanitary Commission (WSSC), and the District 22
legislative team representing the Town

COMPENSATION
The Town Manager for the Town of Berwyn
Heights, Maryland can expect a competitive
salary in the range of mid-90s to low 100s,
depending on qualifications and experience.
The successful candidate will also receive a
competitive fringe benefit package, including
participation in the Maryland State Retirement
and Pension System.

HOW TO APPLY
This position is open until filled. Resumes should
be sent (email preferred) by 5PM EDT on
August 14, 2020. Please include references
and salary history. Send to:
David J. Deutsch,
Senior Vice President
The Mercer Group, Inc.
15 Cambridge Place
Ocean Pines, MD 21811
Cell phone: 301.343.6033
Email: daviddeutsch610@gmail.com
Website: www.mercergroupinc.com

The Town of Berwyn Heights is an Equal Opportunity Employer. The Town of Berwyn Heights does not
discriminate on the basis of race, color, religion, age, sex, country of origin, marital status, disability, sexual
orientation, gender identity, genetic information, political affiliation, or status in any other group protected
by federal/state/local law in employment or in the provision of services.

